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DRN: AS-RAMD-A-COMM-25-01-09347-S

MEMORANDUM
FOR : ALL REGIONAL DIRECTORS
DSWD Field Offices
ATTENTION : FREEDOM OF INFORMATION FIELD OFFICE RECEIVING
OFFICERS
SUBJECT - REQUEST FOR POSTING ON THE TRANSPARENCY SEAL
DATE : 20 JANUARY 2025

This is in reference to the advance notice received by the Department from the
Compliance Monitoring Division (CMD) of the Presidential Communications Office,
Freedom of Information-Program Management Office (FOI-PMO) pertaining to the
Memorandum Circular (MC) on the 2024 Freedom of Information (FOI) Requirements

for Fiscal Year (FY) 2024.

Relative thereto, the CMD FOI-PMO directed all FOI Officers to begin and/or continue
preparing their respective FOI Requirements while awaiting for the approval of the
aforesaid MC. Given this, all field offices are requested to prepare the following:

Requirements

Description

Posting of the following
updated documents in the
FO’s Transparency Seal:

A. Updated People’s
FOI Manual.

B. Updated English
One-Page Manual.

C. Filipino Translated
One-Page FOI
Manual.

A. Memorandum Circular No. 01 series of 2023 or
the Amended Freedom of Information (FOI) Agency
Manual.

B. Edit your existing one-page FOI Manual to reflect
and update information particular to your Region as
follows:

Name of Add your Field Office
Agency:
Receiving Office: | Input the Field Office’s address
Receiving Name of the Receiving Officer
Officer: Position/Designation

Contact No.

E-mail

C. Each Field Office must provide a Filipino translation
of the updated FOI One-Page Manual using the same
template.
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Posting of functional FOI | The FOI Logo (https:/bit.ly/4gVWUrY) must be linked
logo on the FOs agency | to the agency eFOl dashboard
homepage. (https://www.foi.gov.ph/agencies/dswd/).

Kindly submit to records@dswd.gov.ph and foi@dswd.gov.ph a screenshot of the
DSWD FOI Manual and the one-page (English and Filipino versions) FOI Manual
posted on your website on or before 24 January 2025 for onward submission to PCO
FOI-PMO.

Should you need further assistance on this matter, you may coordinate with
Mr. William V. Garcia, Jr. DSWD FOI Receiving Officer, at VOIP Number 10130 or
via email at records@dswd.gov.ph.

For your appropriate action.

Thank you.

p—

ATTY.GINA V. WENCESLAO

Assistant Secretary For General Administration And Support Services Group And
Concurrent Officer-In-Charge, Legal Service

and DSWD FOI Decision Makercf)

WVGJr/AAC/10130
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