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D st Hf POSting No.
‘ ] Series of 2026

Department of Social Welfare and Develop o
Date of Posting: 0 3 AUE 2078
Deadline of Submission: 19 AUG 7076
Mode of Submission: https://bit.ly/49WoFBS

NOTICE OF VACANCY

DSWD-FO2 is inviting applicants to filt the hereunder vacant position with details as follows:

One {1) Accountant Il

(newly creafed position)
Status of Employment: Permanent
Monthly Salary: SG 16 (Php 45,694.00)
Area of Assignment; Financial Management Division — Accounting Section
ltem Number:; OSEC-DSWDB-A2-371-2026
Qualification Standards
Education: Bachelor's Degree in Commerce/Business Administration Major in Accounting
Experience: One (1) year relevant experience
Training: Four (4) hours relevant training
Eligibility: RA 1080 (Cettified Public Accountant)
Preferred Qualification
Education: Bachelor's Degree in Commerce/Business Administration Major in Accounting
Training: Four (4) hours of relevant training
Experience: One (1)} year of relevant experience
Eligibility: RA 1080 (Ceriified Public Accountant)

Specific Tasks and Functions:

1. Preparation of Journal entry vouchers on:
a. MDS Transaction
b. Trust Accountants
c. CWC
d. Other Accounts
2. Preparation of Financiat Reports
a. Journals - Check Disbursement
Cash Disbursement Journals
Cash Receipts Joumal
b. Bank Reconciliation Statements
c. Quartely Repostts - Cash Flow Statements
3, Other reporis reguired by Oversight Agencies;
4. Certifies as to the availability of cash allocation and completeness of supporting documents in the absence of
supervisor; and
5. Supervises staff in the Accounting Section in the absence of immediate supervisor.

Applicants should be guided by the following Criteria for Evaluation:

Education 25%
Training (Only relevant fraining shall be considered) 10%
Experience (Only relevant experience will be considered) 25%
Written Examination (Initial Qualifying Test & Technical Examination) 25%
Competency Based Interview 10%
IPCR or any related Performance Assessment/Review Rating 5%
Total 100%

Requirements:
IntTr?teﬁmndMiﬁed applicants must submit the following documents to the Office of the Regional Director, not later than

1. Application Letter addressed to Dir. Lucia Suyu Alan, RSW, Regional Director
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2,
3.
4.

5.
6.

Fully accomplished 2026 Personal Data Sheet (PDS) with recent passport-sized picture and Work Experience Sheet
(can be downloaded at www.csc.gov.ph)

Photocopy of CSC eligibility/PRC license (if applicable);

Latest Petformance Assessment/IPCR or its equivalent for external applicants and must have a Very Satisfactory
Raling during the last rating period;

Cerlificate of relevant {rainings and seminars attended; and
Photocopy of TOR and Diploma

Late submission of applicationfrequest for extension of submission and application with incomplete documents will not be
entertained,

DSWD FO2 encourages application from qualified interested persons, including pregnant women, persons with disabilities,
members of indigenous communities and those from any sexual orientation, gender identity and sexual orientation (SOGIE}.

Updates regarding this position shall be posted at BSWD FO2's official website (fo2.dswd.gov.ph).

Please submit all documents via hitps:/bit. ly/49\WpFB5. Please indicate Accountant I — newly created position in the subject.

UNSPECIFIED APPLICATION SHALL NOT BE ENTERTAINED.

WALK-IN AND SUBMISSION VIA EMAIL SHALL NOT BE ALLOWED.

LUCIA SUYU ALAN, RS
Regional Director *¢
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