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Department of Social Welfare and Development sacosc supmas

Date of Posting: 03 AUG 2076
Deadiine of Submission: 19 AUG 2076
Mode of Submission: https://bit.ly/49WpFB5

NOTICE OF VACANCY

DSWD-FO?2 is invifing applicants to fill the hereunder vacant position with details as follows:

One {1) Project Development Officer ll {Regional Beneficiary Data Management Focal

{newly created position)

Status of Employment: Permanent

Monthly Salary: SG 15 (Php 42,178.00)

Area of Assighment: Pantawid Pamilyang Pilipino Program

Itern Number: OSEC-DSWDB-PD02-283-2026

Qualification Standards

Education: Bachelor's Degree relevant to the Job

Experience: One (1) year of relevant experience !

Training: Four (4) hours of relevant fraining

Eligibility: CS Professional / 2™ Level Eligibility

Preferred Qualification

Education: Bachelor's Degree in Information Management/Technology, Computer Science, Data
Science, Statistics or related IT courses

Training: Four (4) hours of relevant fraining related to data management and analysis in conditional
cash transfer

Experience: One (1) year experience related in data management and analysis in conditional cash transfer

Eligibility: Career Service {Professional)/2nd Level Eligibility

Specific Tasks and Functions:

o N

o

Lead in the overall implementation of the Beneficiary Data Management in the region;

Act as the main person the NPMO and other pariner agencles shall coordinate about the region's implementation,
encountered issues and concemns, elc;

Ensure the use of the Divisions and Pantawid Pamilya Operations Manual (OM) in the implementation of the program;
Initiate preparation and submission of reports relative to the status and operational issues and concerns of the Division
at the region o the NPMO;

Prepare, review and recommend for appropriate action of the concemed unit/Division reporis/communication submitted
by the Cluster Beneficiary Data Officers (CBDOs); N

Encode (if needed), review and recommend encoded updates by the FO for the RPC's final approval;

Receives and prepare responsefacknowledgment reports as necessary;

Provide technical assistance to the CBDOs and C/MLs;

Ensure sufficient supplies of Form 5 and Log/Acknowledgement Sheet to the C/POOs;

. Analyze trends in update reports and recommend strategies and aclions to address Issues on update operations;
. Conducts random accuracy check an the database and data enfry application;

. Reviews guidelines on updates for annual revision and improvement,;

. Monitoring of encoding of updates;

. Accamplish performance commitment and appraisal; and

. Perform other tasks that may be assigned by the immediate supervisor.

Applicants should be guided by the following Criteria for Evaluation:

Education 25%
Training (Only relevant fraining shall be considered) 10%
Experience (Only relevant experience will be considered) 25%
Written Examination (Initial Qualifying Test & Technical Examination) 25%
Competency Based Interview | 10%
IPCR or any related Performance Assessment/Review Rating 5%
Total . : 100%
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Requirements:
inlfrgstr-iﬂlgnd?ﬂ?gliﬁed applicants must submit the following documents fo the Office of the Regional Director, not later than

Application Lelter addressed to Dir. Lucia Suyu Alan, RSW, Regional Pirector

Fully accomplished 2026 Personal Data Sheet (PDS) with recent passport-sized picture and Work Experience Sheet
(can be downloaded at www.csc.gov.ph)

Photocopy of CSC eligibility/PRC license (if applicable);

Latest Petformance Assessment/IPCR or its equivalent for external applicants and must have a Very Satisfactory
Rating during the last rating period;

Certificate of relevant trainings and seminars attended; and

Photocopy of TOR and Diploma

N

oo pw

Late submission of application/request for extension of submission and application with incomplete documents will not be
entertained.

DSWD FO2 encourages application from qualified interested persons, including pregnant women, persons with disabllities,
members of indigenous communities and those from any sexual orientation, gender identity and sexual orientation (SOGIE).
i

Updates regarding this position shall be posted at DSWD FO2’s official website (fo2.dswd.gov.ph).

Please submit all documents via hitps:/bit.ly/4SWpFB5. Please indicate PDO I — RBDM Focal in the subject.

UNSPECIFIED APPLICATION SHALL NOT BE ENTERTAINED.
WALK-IN AND SUBMISSION VIA EMAIL SHALL NOT BE ALLOWED.

LUCIA ALAN, RS
Regional Director d

r
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