Posling No.
Series of 2026

Department of Soclial Welfare and Development macows smmias

Date of Posting: 03 AUG 2076
Deadline of Submission: 18 AUG 2076
Mode of Submission: hitps://bit.ly/49WpFB5S

NOTICE OF VACANCY

DSWD-FO?2 is inviting applicants to fill the hereunder vacant position with details as foliows:

One (1) Project Development Officer Il (Regional Compliance Verification System Focal

{newly creafed position)
Status of Employment: Permanent
Monthly Salary: SG 15 (Php 42,178.00)
Area of Assignment: Pantawid Pamilyang Pilipino Program
ltem Number: OSEC-DSWDB-PD02-284-2026
Qualification Standards
Education: Bachelor's Degree relevant to the Job
Experience: One (1) year of relevant experience
Training: Four (4) hours of relevant fraining
Eligibility: CS Professional / 2™ Level Eligibility
Preferred Qualification
Education: Bachelor's Degree in Management or Public Administration, Information Technology

Management, Social Sciences, and other related Social Sciences

Training: Four (4) hours of relevant fraining related to data gathering and analysis, information
management, menitoring, and evaluation, community/social development, research or project
management

Experience: One (1) year experience related to project monitoring and evaluation, management,
report writing, or information systems management

Eligibility: Career Service (Professicnal)/2nd Level Eligibility

Specific Tasks and Functions:

1.
2,

16.

Provides support and technical assistance to the Cluster Compliance Verification Officer to ensure that CV aclivities are
carried out efficiently and within the approved timeline;

Ensures that all CV policies/guidelines are properly implemented and observed by all field implementers at POO/COQ
and C/AMOQ;

Monitors/ Supervises the activities and accomplishments of the region related to CVS and shall ensure completion of the
same within the approved timeline. (i.e., generation of CV forms (when applicable), downloading, printing, distribution,
and collection for CV forms to and from the concemed partners, Encoding of Accomplished GV forms, Recommendation,
RDs approval);

Ensures that the downloaded elecironic CVs are complete and accurate prior to the printing off CV forms;

Ensures that the printed CVs are complete, accurate, and appropriately distributed to all concerned field implementers
and key pariners within the presciibed timeline;

Conducts Random Check on the encoded CV data against the accomplished CV forms to ensure the correct information
/data encoded in the PPIS;

Ensures the completeness, correctness, and veracity of CV encoded data;

Verifies and recommends compliance results in the PPIS per program condition for RDs approval;

Reviews the FM request from the concemned POO/COO and ensures the veracity and completeness of the necessary
information: affected areas, period coverage, program condition/s, and reason/s of the FM request;

. Ensures and validates the completeness and correctness of the attached Certification/s and other documents provided

by the key partners and stakeholders;

. Facilitates and prepares memorandum as official request for endorsement fc the RPC;
. Provides feedback on the status of the FM request o the concemed POQs/COO0s;
. Facilitates timely encoding of FM data in the PPIS and ensures all encoded data are comrect and complete based on the

signed FM documents;

. Ensures that encoded FM data are recommended and approved by the RD as prescribed timeline;
. Submits incident report to NPM-CVD if there are discrepancies between the approved physical FM document against the

encoded data in the PPIS;

Safe keep ali the approved Force Majeure related documents both the physical and elecironic copies for post audit
purposes;
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17. Provides inputs and comments to policy, guidelines, or enhancements in relafion fo BTR;

18. Provides technical assistance to Cluster Compliance Verification Officer in relation to the implementation of BTR;

19. Performs and ensure timely completion of the generation of BTR data in the absence of RITO

20. Ensures the completeness and correctness of downloaded list of non-compliant beneficiaries every monitoring period
within the prescribed timeling;

21. Ensures the timely consolidation of the submitted merged BTR data from cluster/provinces;

22. Submits the generated BTR result data to NPMO and other concemned unitfstaff in the region.

23. Assists other concemed staffiunits in the region in providing the needed intervention to non-compliant beneficiaries;

24. Provide technical assistance to the Provincial Operations Office on the implementation of these guidelines and shall be
in charge of encoding the lifting of "Under Evaluation” status and delisting in the PPIS;

25. Download the CV Turnout (Excel Format);

26. Coordinate with the NPMO-CVD if there are concemns regarding the generated data for technical assistance;

27. Check if the sent CV Tumout by the NPMO-CVD is complete compared fo the fransmiital;

28. Prepare the CV regional tumout which is aggregated by set, sex region, province and cify/municipality for the Regional
Turnout;

28. Consolidate, review and analyze CV regional turnout to determine highest and lowest complying areas;

30. Consolidate and analyze CVS results/tumouts issues as a basis in the formulation of a plan for the improvement of
prograim implementation particularly at the regional level;

31. Conduct technical assistance on CV-related updates and enhancements to partner agencies, stakeholders, newly hired
staff, or parent leaders;

32. Conduct regular spot chacks with high and low compliance rate areas. Gather best practices to areas with high compliance
rates. Determine, gather, and resolve issues to areas with low compliance rates;

33. Submit feedback and documentation after the conduct of technical assistance and spot checks;

34. Ac! as a resource person to CV-related and system orientation to pariner agencies, stakeholders, newly hired staff, or
parent leaders; and

35. Perform other tasks that may he assigned by the immediate supervisor.

Applicants should be guided by the following Criteria for Evaluation:

Education 25%
Training (Only relevant training shall be considered) 10%
Experience (Only relevant experience will be considered) 25%
Written Examination (Initial Qualifying Test & Technical Examination) 25%
Competency Based interview 10%
IPCR or any related Performance Assessment/Review Rating 5%
Total 100%

Requirements:
IntTregtemﬁgld mmed applicants must submit the following documents to the Office of the Regional Director, not later than

Application Letter addressed to Dir. Lucia Suyu Alan, RSW, Regional Director

Fully accomplished 2026 Personal Data Sheet (PDS) with recent passport-sized picture and Work Experience Sheet
{can be downloaded at www.csc.gov.ph)

Photocopy of CSC eligibility/PRC license (if applicable);

Latest Performance Assessment/IPCR or its equivalent for external applicants and must have a Very Satisfactory
Ratfing during the last rating period;

Cerlificate of relevant trainings and seminars attended; and

Photccopy of TOR and Diploma

e R M=

Late submission of application/request for extension of submission and application with incomplete documents will not be
entertained.

DSWD FO2 encourages application from qualified interested persons, including pregnant women, persons with disabilities,
members of indigenous communities and those from any sexual orientation, gender identity and sexual orientation (SOGIE).

Updates regarding this position shall be posted at DSWD FO2's official website (fo2.dswd.gov.ph).

Please submit all documents via hitps:/bit.ly/40WpFBS. Please indicate PDO Il — RCVS Focal in the subject.

UNSPECIFIED APPLICATION SHALL NOT BE ENTERTAINED.

WALK-IN AND SUBMISSION VIA EMAIL SHALL NOT BE ALLOWED.

LUCIA S LAN, RS
Regional Director ‘. J
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