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NOTICE OF VACANCY

DSWD-FO2 is inviting applicants to fill the hereunder vacant position with details as follows:

One {1} Project Development Officer Il (Regional Institutional Partnership Development Officer)

(newly created position)
Status of Employment: Permanent
Monthly Salary: SG 15 (Php 42,178.00)
Area of Assighment Pantawid Pamiiyang Pilipino Program
ltem Number: OSEC-DSWDB-PD02-299-2026
Qualification Standards
Education: Bachelor's Degree relevant to the Job
| Experience: One (1) year of relevant experience
| Training: Four (4) hours of relevant iraining
Eligibility: CS Professional / 2™ Level Eligibifity
Preferred Qualification
Education: Bachelor's Degree in Social Work, Community Development, Statistics, or Public
| Administration
| Training: Four (4} hours of relevant training fo parinership, case networking and linkages, presentation,
| facilitation and communication
Experience: One (1) year experience in program/project management, parinership and/or convergence,
collaborating and networking, and data management
Eligibility: Career Service (Professional)/2nd Level Eligibility

Specific Tasks and Functions:

1. Establishes, develops, and sustains partnerships with NGAs fo support the program implementation focused on the
provision of livelihood, employment, scholarship, educational support, and health services to program beneficiaries,

2. Monitors the implementation of partnership agreements together with comesponding NGAs to ensure alignment,
complementation, and equity in suppiy-side provision;

3. Represenfs the Field Office in meetings, consultations, workshops, dialogues, and other similar activities related to
parinership development;

4, Monitors the implementation of parinership agreements together with comesponding NGAs to ensure alignment,
complementation, and equily in supply-side provision, basic services, livelihood, and other needs of program
beneficiaries;

5. Maintains a databank of all partnership agreements with NGAs;

6. Facilitates and ensures response to partners' requests and other related concerns within the prescribed timeline;

7. Ensures the availability of updated Stakeholders Map accessible to program staff; and

8. Presents the SWI/M results to lobby support from stakeholders.

9. Communicates nationat and regional level policies, guidelines, and agreements relative to partnership development with
NGAs to field operations offices;

10. Aftends partnership meetings, policy consuitations, and dialogues to provide technical assistance, when necessary;

11. Conducts program orientation and capacity-building activities for operations, partner NAs, and other stakeholders;

12. Documents best practices in partnership development with NGAs relative to program implementation; and

13. Supports the implementation of Kilos Unlad (KU} Case Management Strategy through the referral of transitioning
households for complementation and aftercare services;

14. Delivers all the secretariat tasks and support tasks in Regional Advisory Council (RAC) activities and meetings;

15. Presents NGA partnership updates during meetings; and

16. Spearheads the conduct of onsiteffield monitoring by the RAC members and other patiners at the regicnhal level;

17. Prepares and submifs reports needed relative to parinership engagement within the prescribed timeline; and

18. Perform other tasks that may be assigned by the immediate supervisor.

Applicants should be guided by the following Criteria for Evaluation:

Education 25%

Tralning (Only relevant training shall be considered) 10%

Experience (Only relevant experience will be considered) 25%
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Written Examination (Initial Qualifying Test & Technical Examination) - 25%
Competency Based Interview ) 10%
IPCR or any related Performance Assessment/Review Rating 5%
Total 100%

Requirements:

Intgrest n lified applicants must submit the following documents to the Office of the Regional Director, not later than
PRI = o 9

Application Letter addressed to Dir. Lucia Suyu Alan, RSW, Regional Director

Fully accomplished 2026 Personal Data Sheet {PDS) with recent passport-sized picture and Work Experience Sheet
{can be downloaded at www.csc.gov.ph)

Photocopy of CSC eligibility/PRC license (if applicable);

Latest Performance Assessment/IPCR or its equivalent for external applicants and must have a Very Satisfactory
Rating during the last rating period;

Certificate of relevant trainings and seminars attended; and

Photocopy of TOR and Diploma
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Late submission of application/request for extension of submission and application with incomplete documents will not be
entertained.

DSWD FO2 encourages application from qualified interested persons, including pregnant women, persons with disabilities,
members of indigenous communities and those from any sexual orientation, gender identity and sexual orientation (SOGIE).

Updates regarding this position shall be posted at DSWD FOZ2’s official website (fo2.dswd.gov.ph}.

Please submit all documents via hitps:#/bit iv/49WpFB5. Please indicate PDO Il — IPD Focal in the subject.

UNSPECIFIED APPLICATION SHALL NOT BE ENTERTAINED.

WALK-IN AND SUBMISSION VIA EMAIL SHALL NOT BE ALLOWED.

LUCIA S ALAN, RS
Regional Director r Y
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