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Date of Posting: 03 AUG 7006
Deadline of Submission: 19 AUG 2076
Mode of Submission: hitps://bit.ly/49WpFBS

NOTICE OF VACANCY

DSWD-FO2 is inviting applicants to fill the hereunder vacant position with details as foliows:

One (1) Project Development Officer fIl (Regional Family Development Session Focal Person

(newly crealed position)

Status of Employment: Permanent

Monthly Salary: SG 18 (Php 53,818.00)

Area of Assignment: Pantawid Pamilyang Pilipino Program Management Office

ltem Number: OSEC-DSWDB-PDO3-82-2026 !

Qualification Standards ‘

Education: Bachelor's Degree relevant to the job

Experience: Two (2} years of relevant experience

Training: Eight (8) hours of relevant training

Eligibility: Career Service (Professional) /2nd Leve! Eligibility

Preferred Qualification

Education: Bachelor's Degree in Social/Behavioral Science, Palitical Science, Economiics,
Management, and Education

Training: At least eight (8) hours of relevant fraining in hutman behavior, family life
dynamics, parenting, learning management, and community work

Experience: At least two (2) years of relevant experience in community development,
community work, and learning management within the DSWD under 4Ps
program

Eligibility: Career Service (Professional)/2nd Level Eligibility

Specific Tasks and Functions:

1.

Serves as the regional-level oversight for the implementation of the Family Development Session (FDS) to
ensure effective implementation, coordination, monitoring, and evaluation of the FDS as a core component of
the 4Ps;

Works closely with the Family Development Division at the National Program Management Office (NPMO) to
facilitate coordination, relay concerns, process requests for technical assistance, and support the monitoring
of Family Development Sessions {FDS) conducted at the regional level by various sets and program-covered
areas;

Act as the repository and reference source for all FDS reports, including but not limited to FDS
Accomplishment Reports, Gulayan sa Barangay Reports, FDS Team Functionality Reports, and other related
monitoring and implementation documents with comprehensive analyses and namrative reports on the regional
status of FDS implementation;

Conducts regular spot checks and observation visits to monitor and assess the quality, compliance, and
effectiveness of FDS delivery by City/Municipal Links CMLs, faciiitators, and partner stakeholders;
Coordinates with the Social Marketing Unit in the documentation, promotion, and dissemination of innovations,
best practices, and success stories in Family Development Session (FDS) implementation, showcasing
effective strategies, resourcefulness, and parinership initiatives that contribute to improved program delivery
and strengthened stakeholder engagement;

Develops supplemental leaming materials such as modules, session guides, and manuals based on the
emerging needs or in addition fo existing program resources to further support Family Development Session
(FDS) implementers at the City/Municipal Operations Office (CMOOQ) level;
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7. In coordination with the Capability Building Unit, develops and implements learning and development
interventions aimed at strengthening the technical competencies and enhancing the capacity of Family
Development Session (FDS) implementers;

8. Provides regular technical assistance, coaching, and mentoring to City/Municipal Operations Offices (CMQOs)
in the conduct of Family Development Sessions (FDS) through the development of memoranda, policies,
guidelines, and presentations, as well as the facilitation of face-to-face and online meetings;

8. Collaborate with other regional focal persons in addressing and facilitating concemns related to the 4Ps
program, particularly those relevant to family development, including cases of Not Attending School (NAS)
due to parental decisions, issues of non-compliance, and other related concerns;

10. Reviews and responds to requests from City/Municipal Operations Offices (CMOOs) on alternative delivery
modes for Family Development Sessions (FDS), as well as inquiries from partner government agencies and
other Depariment divisions on family development-related concerns;

11. Sfrengthens the funclionality of established and newly organized Family Development Session (FDS) Teams
in City/Municipal Operations Offices (CMOOs) through the provision of regular technical assistance, conduct
of monitoring and capacity-building activities, and periodic assessment of team performance and compliance
with prescribed roles and responsibilities;

12. Leads the regular assessment of the Family Development Session (FDS) facilitation competencies of
City/Municipal Links {CMLs) through the Provincial Operations Offices, in coordination with Provincial Links
and Social Welfare Officers 1ll, to serve as basis for targeted technical assistance, capacity-building
interventions, and improvement initiatives; and

13. Perform other related tasks as may be assigned.

Applicants should be guided by the following Criteria for Evaluation:

Education 25%
Training {Only relevant training shall be considered} 10%
Experience {Only relevant experience will be considered) 25%
Written Examination (Initial Qualifying Test & Technical Examination) 25%
Competency Based Interview 10%
IPCR or any related Performance Assessment/Review Rating 5%
Total 100%

Regquirements:

Interested ami[ %ua}\iﬂﬁd ﬁﬁflicants must submit the following documents to the Office of the Regional Director, not
later than 6 .

Application Letter addressed to Dir. Lucia Suyu Alan, RSW, Regional Director

Fully accomplished 2026 Personal Data Sheet (PDS) with recent passport-sized picture and Work
Experience Sheet (can be downloaded at www.csc.gov.ph)

Photocopy of CSC eligibility/PRC license (if applicable);

Latest Performance Assessment/IPCR or its equivalent for external applicants and must have a Very
Satisfactory Rating during the last rating period;

Certificate of relevant trainings and seminars attended; and

Photocopy of TOR and Diploma
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Late submission of application/request for extension of submission and application with incomplete documents will
not be entertained.

DSWD FO2 encourages application from qualified interested persons, including pregnant women, persons with
disabilities, members of indigenous communities and those from any sexual orientation, gender identity and sexual
orientation (SOGIE).

Updates regarding this position shall be posted at DSWD FO2’s official website (fo2.dswd.gov.ph).

Please submiit all documents via hitps:/bit IWA9WRFBS. Please indicate PDO il — RFDS Focal in the subject.

UNSPECIFIED APPLICATION SHALL NOT BE ENTERTAINED.
WALK-IN AND SUBMISSION VIA EMAIL SHALL NOT BE ALLOWED.

LUCIA SLVMLAN, RS

Regional Director
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