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Date of Posting: 03 AUG 2026
Deadline of Submission: 19 AlG 20726
Mode of Submission: hitps://bit.ly/49WpFB5

NOTICE OF VACANCY

DSWD-FO2 is inviting applicants to fill the hereunder vacant position with details as follows:

One (1) Social Welfare Officer IV

(newly created position}
Status of Employment: Permanent
Monthly Salary: SG 22 (Php 81,796.00)
Area of Assignment: Pantawid Pamilyang Pilipino Program Management Office
[tem Number: OSEC-DSWDB-SOCW(4-110-2026
Qualification Standards
| Education: Bachelor’s Degree in Social Work
| Experience: Three (3) years of relevant experience
| Training: Sixteen (18) hours of relevant training
| Eligibility: RA 1080 (Registered Social Worker)
‘ Preferred Qualification
1 Education: Bachelor's Degree in Social Work
| Training: At |east twenty-four (24) hours’ training in management and supervision,

planning, organizing, and frontiine service
strategies and project management learning development intervention

Experience: At least three (3) years’ experience in program management and supervision,
planning, organizing, and frontline service
Eligibility: RA 1080 (Registered Social Worker)

Specific Tasks and Functions:

1. Assist the DC in planning, coordinating, and monitoring the implementation of 4Ps acfivities
at the regional, provincial, and municipal levels;

2. Provide supervision, mentoring, coaching, and technical guidance to section heads and staff,
with documentation of technical assistance and oversight activities;

3. Prepare regional implementation plans aligned with NPMO directives and analyze
operational gaps through consolidated performance monitoring reports with documented
recommendations;

4. Review, consolidate, and analyze reports and data submissions from Operations Offices fo
identify regional frends and inform management actions;

. 5. Prepare briefing notes, management presentations, and technical reports for internal and
i inter-office meetings, ensuring proper documentation in accordance with prescribed
’ templates;

8. Interpret and cascade policy directives through regionai briefings and orientations, and
document implementation feedback for NPMO consideration;

7. lLead internal coordination meetings, capacity-building activities, and monitoring visits in the
absence of or as delegated by the Division Chief;

8. Endorse documents, reports, and communications for review and approval by the Division
Chief;

9. Support workforce management by monitoring staff performance, facilitating feedback
sessions, and recommending interventions for staff development and well-being;

10. Provide technical assistance on Case Management to Case Management Supervisors at the

Provincial Operations Offices;
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11. Review and sign Case Assessment Reports in accordance with program standards;

12. Initiate and implement regional activities to strengthen and intensify Case Management.
outcomes;

13. Monitor regional targets, with particular focus on Case Management performance and outcomes;

14. Review and sign administrative documents (e.g., DRs, applications for leave, overtime,
travel orders) and financial documents (e.g., TEVs, hazard pay, overtime pay, communication
expenses), as prescribed under the Delegation and Delineation of Authority or relevant
memoranda issved by the Secretary;

15. Serve as Officer-in-Charge (OIC) of the Division in the absence of the Division Chief, when
so designaied; and

16. Perform other related tasks that may be assigned to ensure the efficient and effective
implementation of the 4Ps program.

Applicants should be guided by the following Criteria for Evaluation:

Education 25%
Training (Only relevant training shall be considered) 10%
Experience (Only relevant experience will be considered) 25%
Written Examination (Initial Qualifying Test & Technical Examination}) 25%
Competency Based Interview 10%
IPCR or any related Performance Assessment/Review Rating 5%
Total 100%

Requirements:

Interested and qu IiBed ﬂppiicants must submit the following documents to the Office of the Regional Director,
not later than AUG™ 2076 .

Application Letter addressed to Dir. Lucia Suyu Alan, RSW, Regional Director

Fully accomplished 2026 Personal Data Sheet (PDS) with recent passport-sized picture and Work
Experience Sheet (can be downloaded at www.csc.gov.ph)

Photocopy of CSC eligibility/PRC license (if applicable);

Latest Performance Assessment/IPCR or its equivalent for external applicants and must have a Very
Satisfactory Rating during the last rating period;

Certificate of relevant irainings and seminars attended; and

Photocapy of TOR and Diploma
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Late submission of application/request for extension of submission and application with incomplete documents
will not be entertained.

DSWD FO2 encourages application from qualified interested persons, including pregnant women, persons with
disabilities, members of indigenous communities and those from any sexual orientation, gender identity and
sexual orientation (SOGIE).

Updates regarding this position shall be posted at DSWD FOZ2's official website (fo2.dswd.gov.ph).

Please submit all documents via hitps://bit.ly/4SWpFB5. Please indicate SWO IV — ADC (newly created
position) in the subject.

UNSPECIFIED APPLICATION SHALL NOT BE ENTERTAINED.

WALK-IN AND SUBMISSION VIA EMAIL SHALL NOT BE ALLOWED.

LUCIA S N, RS\)}I
Regional Director V
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