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Department of Soclal Welfare and Development sacows prisnas

Date of Posting: 03 AUG 2076
Deadline of Submission: 19 AUG 2025
Mode of Submission: https://bit.ly/49WpFBS

NOTICE OF VACANCY

DSWD-FO2 is inviting applicants to fill the hereunder vacant position with details as follows:

One Hundred Thirty-Five {135) Project Development Officer Il

(newly created positions)

Status of Employment: Permanent

Monthly Salary: 8G 15 (Php 42,178.00)

Area of Assignment: Pantawid Pamilyang Pilipino Pragram

Qualification Standards E

Education: Bachelor’s Degree relevant to the Job

Experience: One (1) year of relevant experience

Training: Four (4) hours of relevant training !

Eligibility: CS Professional / 2" Level Efigibility

Preferred Qualification

Education: Bachelor’'s Degree preferably in Social Work, Social Sciences, Community Development
or Allied Sciences

Training: Four (4) hours of relevant training in case management, planning and organizing,
frontline service and networking

Experience: One (1) year experience in community organizing, case management, support to an
organization, or majorfcomplex project

Eligibility: Career Service (Professional)/2nd Level Eligibility

Specific Tasks and Functions:

1. Enhanced Quality Case Management and Service Delivery
a. Administration of SWDI, FRVA and other assessment tools;
b. Updating of the Household Intervention Plans;
¢. Maintain beneficiaries case folders
d. Prepare Case Assessment Report (CAR) for special cases
2. Promoting Family and Youth Transformative Development and Empowerment
a. Conduct Family Development Session (FDS) and Youth Development Session (YDS) to target households and
children beneficiaries;
b. Administer Talaan ng Pagbabago
3. Effective Compliance Monitoring, Evaluation and Risk Management
a. Validate and manage reasons for non-compliance, NAS, NASH, and purple tagging
b. Pariners orientation and coordination
c. Home visitations
d. Resolution of complaints
4, Data Driven, Beneficiary-Centered Program Planning and Management
a. Registration of poor households
b. Caseload management
c. Updating
5. Fostering Program Convergence and Integrated Service Delivery
a. Jab Fair and Serbisyo Caravan
b. Referral for interventions
6. Strengthening Institutional Capacity and Organizational Effectiveness
a. Secretariat function for Municipal/Barangay IAC
b. Graduation of households (self-sufficient and natural attrition);
¢. Prepare transition documents and lobby after-care support services for graduating and exited households; and
7. Perform other tasks that may be assigned by the immediate supervisor.
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Applicants should be guided by the following Criteria for Evaluation:
Education 25%
Training {(Only relevant training shall be considered) 10%
Experience (Only relevant experience will be considered) 25%
Written Examination (Initial Qualifying Test & Technical Examination) 25%
Competency Based Inferview 10%
IPCR or any related Performance Assessment/Review Rating 5%
Total 100%

Requirements:
Interestedha i applicants must submit the following documents to the Office of the Regional Director, not later
i 7 9 o

than

| 1. Application Letter addressed to Dir. Lucia Suyu Alan, RSW, Regional Director
| 2. Fully accomplished 2026 Personal Data Sheet {PDS) with recent passport-sized picture and Work Experience
| Sheet (can be downloaded at www.csc.gov.ph)
| 3. Photocopy of CSC eligibility/PRC license (if applicable);

4. Latest Performance Assessment/IPCR or its equivalent for extemnal applicanis and must have a Very Satisfactory

Rating during the last rating period;
5. Cenificate of relevant frainings and seminars aftended; and
6. Photocopy of TOR and Diploma

Late submission of application/request for extension of submission and appiication with incomplete documents will not be
entertained.

DSWD FO2 encourages application from qualified interested persons, including pregnant women, persons with
disabilities, members of indigenous communities and those from any sexual orientation, gender identity and sexual
orlentation (SOGIE).

Updates regarding this position shall be posted at DSWD FO2's official website (fo2.dswd.gov.ph).

Please submit all documents via htips:/bit.lv/49WpFB5. Please indicate 135 PDO I — NEWLY CREATED POSITION in
the subject.

UNSPECIFIED APPLICATION SHALL NOT BE ENTERTAINED.

WALK-IN AND SUBMISSION VIA EMAIL SHALL NOT BE ALLOWED.

LUCIA S ALAN, RS
Regional Director ' J

r

Page 1 of1

DSWD Fleld Office 02, #3 Dalan na Pagayaya, Reglonal Govemment Center, Catig, Tuguegarao City, Philippines 3500
Emali fo2@dswd.qov.ph Tel. Nos.: (078) 304-0586; (078) 304-1004

Websita: htipi/fwww.fo2 dswd gov.ph




