Posting No.
Series of 2026

‘@ DSWD

Department of Social Welfare and Development sacoscemaus

Date of Posting: 03 AUG 2076
Deadline of Submission: 19 AUG 2026
Mode of Submission: hitps://bit.ly/49WpFB5

NOTICE OF VACANCY

DSWD-FO2 is inviting applicants to fill the hereunder vacant position with details as follows:

Two (2) Social Welfare Officer Iil

(newly created positions)

Status of Employment: Permanent

Monthiy Salary: SG 18 (Php 53,818.00)

Area of Assignment; Pantawid Pamilyang Pilipino Program — Provincial Operation Office

ltem Number: OSEC-DSWDB-SOCWO3-130-2026 and OSEC-DSWDB-SOCWO03-131-2026

Qualification Standards

Education: Bachelor's Degree in Social Work

Experience; Two (2) years of relevant experience

Training: Eight (8) hours of relevant training

Eligibility: RA 1080 {Registered Social Worker)

Preferred Qualification

Education; Bachelor’s Degree in Sccial Work

Training: Eight (8) hours of relevant training in social case management or community
organizing

Experience: Two (2) years’ experience in supervision, community organizing, case
management/analysis, support to an organization, or major/complex project

Eligibility: Career Service (Professional)/2nd Level Eligibility

Specific Tasks and Functions:

1. Reviews and provides inputs and recommendations to proposed activities and budgetary requirements at Provincial
level; Checks and evaluates the resource requirements of provincial operations (personnel, materials and logistics),
follows-up with concemed units, coordinates with field staff and allocates resources accordingly. (added from
SWOIV/PL duties and responsibilities);

2. Provide technical assistance and supervision through consultation, meetings, dialogues, case conferences and
conduct of spot checks and mentoring to the Municipal Links/field implementers in the performance of their tasks
and functions and achievement of deliverables (combined duties of PL and SWOIlI);

3. Checks and provides technical assistance to subordinates to ensure functioning of alt advisory commitiees and
action teams in the province Municipal/Local/Provincial Advisory Committees, MunicipalfLocal/Provincial Action
Teams); Evaluates program situation in the province and conducts consultative meetings and communicates with
stakeholder counterparts to discuss provincial program situation, issues and concerns and seek their involvement
in the resolution of such and promotion of the program specifically on meeting the supply side requirements,
advocacy and convergence thrusts including tapping and mobilization of community resources (added from
SWOIV/PL duties and responsibilities);

4. Monitor and supervise the systems operations at the provincial level particularly on the timely response to
documents and requirements of the key systems, e.g. timely and complete submission of updates form;
dissemination, completion of CVS forms by partner agencies and stakeholders; retrieval and submission to RPMO,
and respanse to queries and complaints and validation of GRS cases and conduct of cash grants releases (added
from SWOIV/PL duties and responsibilities);

5. Review and monitor the consolidated updates/reports on provincial caseload (also as:

a. Registration and Enroliment-1Ds, Oath of Commitment & LBP forms

b. Household data updating ‘

c. Verifications of compliance- households, children, schools and he?lth centers covered in the conduct of
verification; ‘

d. Updating of library of schools and health centers in coordination with the ITO;

e. Grievances and complaints received, responded and resolved. (added from SWOIV/PL duties and
responsibilities;

6. Monitor and ensure the compliance Local Government Units and partner agencies on supply side requirements of
the program (this can be assigned to SWO V/extemal partnerships);
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7.

10.
11
12.
13.
14.
15.

16.
17.

Coordinate with the cluster focal staif and C/MLs in the implementation of the 4Ps within the cluster area down 1o
the Municipal level (specify the level of coordination io cluster focal persons which can be led by SWO Il in another
region but for NCR can be different);

Assist City Link/Caseworkers on the conduct of case management of households with dysfunctional families and/or
whose household members are in difficult circumnstances such as child and women abuse cases, child in conflict
with the law, marital conflict, and systems-related cases;

Ensure close coordination with key partner agencies, LUs and other stakeholders at the municipal level through the
Municipal Link to facilitate compliance verification, complementation of support services and other requirements of
the program (Partnership component of SWO Il can be defined and limited fo NAS/school and health facilities and
ather concems);

Consolidate, review and provide inputs, submit periodic reports an the accomplishments, case summary report and
tssues and recommendations submitted by the City/Municipal Links, and endorse the same to the Operations Office
for action of the Area Coordinator/Provincial Link;

Assist in the conduct of performance evaluation of the C/MLs;

Conduct interviews, home visits, field validation, counselling, and case management of the beneficiaries of the
Program;

Assist in the supervision of the following positions stationed in the City/Municipal Operations Offices: C/MLs and
SWAs;

Ensures the caseload of City Links and SWAs are proportionate to the number of households, parent groups and
geographical area where the beneficiaries are assigned each group;

Ensures the facilitation of community organizing at the District/City Level where resource mobilization is exhausted
to uplift the level of well-being of partner beneficiaries;

Facilitate referrals or link the partner beneficiaries to appropriate social interventions; and

Perform other tasks that may be assigned by the immediate supervisor.

Applicants should be guided by the following Criteria for Evaluation:

Education 25%
Training (Only relevant training shall be considered) 10%
Experience (Only relevant experience will be considered) 25%
Written Examination (Initial Qualifying Test & Technical Examination) 25%
Competency Based Interview 10%
IPCR or any related Performance Assessment/Review Rating 5%
Total 100%

Requirements:

than

Interested-an alified applicants must submit the following documents to the Office of the Regional Director, not later
R D

1.
2.

Rl

5.
6.

Application Letter addressed to Dir. Lucia Suyu Alan, RSW, Regional Director

Fully accomplished 2026 Personal Data Sheet (PDS) with recent passport-sized picture and Work Experience
Sheet (can be downloaded at www.csc.gov.ph)

Photocopy of CSC eligibility/PRC license (if applicable);

Latest Performance Assessment/IPCR or its equivalent for external applicants and must have a Very Satisfactory
Rating during the last rating period;

Certificate of relevant trainings and seminars attended; and

Photocopy of TOR and Diploma

Late submission of application/request for extension of submission and application with incomplete documents will not be
enterfained.

DSWD FO2 encourages application from qualified interested persons, including pregnant women, persons with
disabilities, members of indigenous communities and those from any sexual orientation, gender identity and sexual
orientation (SOGIE).

Updates regarding this position shall be posted at DSWD FO2's official website (fo2.dswd.gov.ph).

Please submit all documents via https://bit.ly/49WpFB5. Please indicate SWO 1ll — POO in the subject.

UNSPECIFIED APPLICATION SHALL NOT BE ENTERTAINED.

WALK-IN AND SUBMISSION VIA EMAIL SHALL NOT BE ALLOWED.

LUCIA SUYTALAN, RS\)V

Regional Director ¢ ’
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